Computer Literacy

Common terms


clip art

autofill

dialog

average

insert

bibliography

bold

box

bullet(s)

calculate

cell

analysis

cite

format

column

copy 

creditable

cut 

decimal

background

digital search

email

font

layout

footer/header 

border

citation

home row

exam

homepage

landscape

grammar

log on/log off

percentage

margins

file

numbering

monitor/screen

left/right

numbers

toolbar

menu

ruler

picture

underscore

paste

print

quiz

text wrap

reduce

save as

row

test

save

scan

tab(s)

word processing

shade

sort

spelling

spreadsheet

tab leader

scanner

table(s)

source

text

portrait 

title

type

underline

view

window

shutdown

work station

