Keeping your
System/Computer
and Operating




Here is a list of tasks and
programs that can be
performed to keep your




OK here are the first two and
the most important:

1. Windows Updates
Make sure Windows updates itself automatically. In Windows 7 or 8
search for Windows Update. Click Change settings in the left pane.
Install updates automatically (if recommended isn’t selected, select it.)

background at all



v |45 | Search Control Panel

Choose how Windows can install updates

When your computer is online, Windows can automatically check for important updates and install them

using these settings. When new updates are available, you can also install them before shutting down the
computer.

How does automatic updating help me?

Important updates
¥
Download updates but let me choose whe§her to install them

Check for updates but let me choose whether to download and install them

Recomr.lNever check for updates (not recommended)

AN

N

Give me recommended updates the same way I receive important updates
Who can install updates

Allow all users to install updates on this computer
Microsoft Update

Give me updates for Microsoft products and check for new optional Microsoft software when I
update Windows

Software notifications-

Show me detailed notifications when new Microsoft software is available

# OK




&« Settings

€02 UPDATE & SECURITY Find a setting

st indows Update

Windows Defender

Updates are available.

* Feature update to Windows 10 Enterprise, version 1607.
Backup

Details
Recovery

o A restart has been scheduled
Activation
If you want, you can restart now. Or, you can reschedule the restart
For developers to a more convenient time. Be sure your device is plugged in at the
scheduled time. The install may take 10-20 minutes.

@ We'll schedule a restart during a time you usually don't use
your device (right now 12:32 PM today looks good).

O Select a restart time

Time:
12 32

Day:

Restart now

Looking for info on the latest updates?

Learn more

Advanced options




S

O@v‘ » Control Panel » System and Secunity » Windows Firewall - | éy .!?

Control Panel Home

Allow a program or feature
through Windows Firewall

Change notification settings

® Turn Windows Firewall on or
% Advanced settings
Troubleshoot my network

See also
Action Center
Network and Sharing Center

Help protect your computer with Windows Firewall

Windows Firewall can help prevent hackers or malicious software from ganing access to your computer
through the Internet or a network.

How does 3 firewall help protect my computer?

Vihat are network locatsons?
. ﬂ Home or work (private) networks Connected (&)

Networks at home or work where you know and trust the people and devices on the network

Windows Firewall state: On

Incoming connections: Block all connections to programs that are not on the
hist of allowed programs

Active home of work (private) networks: 5 Pragerspector 2

Netification state: Notify me when Windows Firewall blocks 3 new
program

. ﬂ Public networks Not Connected (v



Search Contrel Ponel

Customize settings for each type of network
You can modify the firewall settings for each type of network location that you use.

ork locations?

@ I vTumo \

§ | Block alighcoming connections, including those in the list of allowed pregrams

Public network location settings
g ® Tumn on Windows Firewall
[ Block all incoming connections, meluding those in the list of sllowed programs
V! Notify me when Windows Firewall blocks 2 new program

g ) Tum off Windows Firewall (not recommended)
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Clean the junk

Digk Claanup

. You can use Disk Clearup to free vp to 570 MB of disk
"7 space on SSD Volkume (C)

Fles 1o delete:

JDowrloaded Program Rles ____________ Obytes g

[V} ) Temporary ntemet Fles 19.6 MB
(V] 23 Offine webpages 254 MB
' 159 M8
| System emor memory dump files SEMB .,

970 mMe

Total amount of disk space you gain:
Description
Downloaded Program Fles are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view certain

pageas. Thay are temporanly stored in the Downloaded Program
Fles folder on your hard disk




Antivirus and anti-malware Protection

Most common list of Antivirus and

Antivirus

4. Webroot

5. Symantec




Windows Registry Cleaning

The Windows Registry is a set of files that contains settings for your Windows PC —
Such as what Program to use to open HTML files, when your antivirus program
should run, or what desktop Background you use. You can read more about the
' at Wikipedia.



https://en.wikipedia.org/wiki/Windows_Registry

CCleaner Free

:' Windows
Microsoft Edge

Cleaner + Internet Cache
Internet History

Bl Cookies

Bl Download History

Registry Session

Recently Typed URLs

' Internet Explorer

e « Temporary Internet Files
History
¢ Cookies
Recently Typed URLs
Options Index.dat files

Last Download Location

Windows Explorer

+ Recent Documents
+ Run {in Start Menu)
+ Other Explorer MRUs
+
-

Upgrade

Thumbnail Cache
Taskbar Jump Lists

Empty Recyde Bin
Temporary Files
Clipboard

Memory Dumps

Chkdsk File Fragments
Windows Log Files
Windows ‘eporting
Di

Font Cache

/ omplete Form History
f 5 P rds

Q Cleaning Complete - (52.230 secs)
12,53 3 ren d.

Details of files deleted

’e Microsoft Edge - Internet Cache
’e Microsoft Edge - Internet History
’e Microsoft Edge - Cookies
’e Microsoft Edge - Download History
’e Microsoft Edge - Session
,E Internet Explorer - Temparary Internet Files
E Internet Explorer - History
E Internet Explorer - Cookies
Windows Explorer - Recent Documents
Windows Explorer - Thumbnail Cache
stem - Empty Recyde Bin
stem - Temporary Files
stem - Memory Dumps
stem - Windows Log Files
. Firefox - Internet Cache
. Firefox - Internet History
. Firefox - Cookies
. Firefox - Download History
. Firefox - Session
G Google Chrome - Internet Cache
G Google Chrome - Internet History
G Google Chrome - Cookies

G Google Chrome - Session
E windows Store - Bina Soorts

W

0KB
4KB
944,904 KB

930,351 KB
50,060 KB
Skipped
Skipped

i 100

~

L

Run Cleaner

Chedk for updates



http://www.piriform.com/CCleaner

‘== Disk Cleanup for ()
Digk Cleanup

s You can use Disk Cleanup to free up to 111 MB of disk
gpace on (C:).

Files to delete:
&8 Downiosced Progeam Fles 55248
[ =) Temporary Intemet Files 415MB
U |_] System archived Windows Emor Repor... 570 KB
] |_] Systemn queued Windows Emor Reporti... 633 ME
L] &/ Recycle Bin Obytes .,

Total amount of disk space you gain: 424 MB
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automaticalty from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk:.

How does Disk Cleanup work ?




Disk Check

(Advanced item)

BN Select Command Prompt - O x

Every Once In a Whlle (once a The drive, the path, or the file name is not valid.

G:h\rchkdsk /2

month maybe) It IS a gOOd to Checks a disk and displays a status report.

11 .
run “chkdsk X: /f /Ir CHKDSK [volume[[path]filename]]] [/F]1 [/V] [/R] [/X] [/I] [/C] [/L[:size]] [/B] [/scan] [/spotfix]

volume Specifies the drive letter (followed by a colon),

mount point, or volume name.

(Where X IS the drlve Ietter filename FAT/FAT32 only: Specifies the files to check for

fragmentation.

/F Fixes errors on the disk.
yOU Want to CheCk) the f Y On FAT/FAT32: Displays the full path and name of every
. file on the disk.
On NTFS: Displays cleanup messages if any.
SWItCh te”S the Command to /R Locate; bad sector; and recovers readable information
(implies /F, when /scan not specified).

automatlca”y fIX errors and fL:siz NTFS only: Changes the log file size to the specified

number of kilobytes. If size is not specified, displays

1 c t size.
the r SWItCh Iocates bad .S ;2:222 ta; solume to dismount first if necessary.

All opened handles to the volume would then be invalid
sectors and recovers (implies /F).
NTFS only: Performs a less wviporous check of index
entries.
readable data.. NTFS only: Skips checking of cycles within the folder
structure.
NTFS only: Re-ewvaluates bad clusters on the volume
(implies /R)
fscan NTFS only: Runs a online scan on the volume

Run thls by SearChIng for [forceofflinefix NTFS only: (Must be used with "/scan™)

Bypass all online repair; all defects found

“CM D” C d I' are gueued for offline repair (i.e. "chkdsk /spotfix").
( Omman Ine) fpert NTFS only: (Must be used with "/scan™)
Uses more system resources to complete a scan as fast as
possible. This may have a negative performance impact on
other tasks running on the system.
[spotfix NTFS only: Runs spot fixing on the volume
[sdcleanup NTFS only: Garbage collect unneeded security descriptor
data (implies /F).
fofflinescanandfix Runs an offline scan and fix on the volume.
[/freeorphanedchains FAT/FAT32/exFAT only: Frees any orphaned cluster chains
instead of recovering their contents.
/markclean FAT/FAT32/exFAT only: Marks the volume clean if no
corruption was detected, even if /F was not specified.




Defragment your Hard Drive

i Optimize Drives

You can optimize your drives to help your computer run more efficiently, or analyze them to find out if they need to be
optimized. Only drives on or connected to your computer are shown.

Status
Drive Media type Last run Current status
- Windows (C:) Solid state drive 1/18/2016 2:25 PM OK (11 days since last run)
P My Passport (D:) Hard disk drive 1/29/2016 210PM - OK (0% fragmented)
= Windows RE tools Solid state drive Never run

Needs optimization

Optimize
Scheduled optimization

On

Drives are being optimized automatically.

Change settings
Frequency: Weekly



"

Best match ose i Optimize Drives

W‘ Defragment and Optimize Drives

You can optimize your drives to help your computer run more efficiently, or analyze them to find out if they need to be

Desktop app optimized. Only drives on or connected to your computer are shown.

Documents

85 Optimize Your SMS Marketing Drive Media type Last run Current status
Campaign.docx 2 Windows (C:) Solid state drive 1/18/2016 2:225PM  OK (11 days since last run)

Hard disk drive Never run K (0% fragmented)

optimizetablebar.mi - in toolbar w Windows REtools  Solid state drive Needs optimization

optimizetablebarxml - in toolbar
Settings
& Optimize visual display

Web
Scheduled optimization

On
Store Drives are being optimized automatically.

[¥] Aerize Optimizer Frequency: Weekly

28 My stuff £ Web

L2 optimizer plus synchrony bank

optimize




Defragment your Hard

[ 3 WinDirStat
File Edit CleanUp Treemap Report Options Help
inDiIrS - disk & 5 ERERIEIEERIE:
I n I r tat IS a IS usage 3 Subtree Percent...  Perce... > Size ltems ... Description
- 2a (C) I (1:115] 1285GB 385292 3: Application extension
t- # Users 759GB 69,020 @] . ) Disc Image File
Windows 189GB 165203 1: > Application
# ] <Files> 87GB 10 System file

Program Files (x86)

71GB 102,226 ¢ WiInRAR archive
58GB 18,547 - . VLC media file (mp4)

55GB 2229 JEG File
2268 2,08 : ;
2068 4335 gz L . WinRAR archive
.msi [l Windows Installer Packz
Temp Folder ; 1.8GB 60 4 Z
= S i | .esd [ ESD File
) ’ g y ] svdx 1 SVDXFile
AtrMagnet & 2:1M8 1l zip [ Compressed (zipped) Fe
SIERRA : 30.2 MB 43 bin [ BIN File
swsetup 03 2128 = tar I WinRAR archive

Program Files
SWINDOWS.~BT
Drivers

ProgramData

T —— T _— -
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RAM Usage: 111.5 MB



Windows Memory Diagnostic

Is your computer unstable?
problem with

[#] Windows Memory Diagnostic

| m Check your computer for memory problems

Memary problems can cause your computer to lose information
¥ b
or stop working.

computer

Cancel




Windows Memory Diagnostic

Your Computer W|” restart Windows Memory Diagnostics Tool
and the Windows Memory
DiagnOStiCS TOOl screen W|” Windows is checking for memory problems...
: This might take several minutes.
appear. Just leave it be and
Iet it perform the test ThiS Running test pass 2 of 2: 30% complete
- overall test status: 65% complete
may take several minutes. I
During this process, you'll
see a progress bar and a status:
“Status” message will inform No problems have heen detected yet.
you |f any prOblemS haVe Although the test may appear inactive at times, it s still running. Please
been detected during the wait until testing is complete...
prOCeSS- wWindows will restart the computer automatically. Test results will be

displayed again after you log on.

However, you don’t need to
watch the test—you can leave

your computer alone and
come back to see the results

later.

—




17| Task Manager
File Options View
Processes Performance App history Startup Users Details  Services
' 31% 0%

MName Status ( Memory Network
Apps (7)
> @ Firefox (32 bit) (2) % 969.8 MB 0.1 MB/s
> ﬂﬂ Microsoft Qutlook (3) 3% 125.5 MB 0 MB/s
» EI Microsoft PowerPoint 196.7 MB O MB/s
» Microsoft Word 69.1 MB O MB/s

7| Notepad 1.0 MB 0MB/s
> (8) Skype for Business 93.1 MB 0.1 MB/s

7 17 Task Manager 3% 1.7 MB 0 MB/s

ground processes (78)
> [@) 64-bit Synaptics Pointing Enhan... 0 MB/s
» [ Adobe Acrobat Update Service (... 0 MB/s
58 Adobe RArCEF (32 bit) 0 MB/s
58 Adobe RArCEF (32 bit) 0 MB/s
[®5] AMD External Events Client Mao... 0 MB/s
> [E5] AMD External Events Service Mo... 0 MB/s
[22] Application Frame Host 0 MB/s

Zi Avast Antivirus (32 bit) 0.1 MB/s

» L Avast Behavior Shield 0MB/s

> [E5] Avast Service (32 bit) 0 MB/s
» [mE] Bonjour Service 0 MB/s
"7 Box Edit (32 bit) 0 MB/s
m Box Local Com Service (32 bit) 0 MB/s
Calculator O MB/s

| Fewer details End task
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