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What is Facebook

• Facebook is a social networking site that makes it easy for you to connect 
and share with your family and friends online. 

• Originally designed for college students, Facebook was created in 2004 by 
Mark Zuckerberg while he was enrolled at Harvard University. 

• By 2006, anyone over the age of  13 with a valid email address could join 
Facebook. 

• Today, Facebook is the world's largest social network, with more than 1 
billion users worldwide.



Why use Facebook?

• Have you ever wondered why people like using Facebook? After all, there are 
already a lot of  other ways to communicate online, such as email, instant 
messaging, and so on. What makes Facebook unique is the ability to connect 
and share with the people you care about at the same time.

• For many, having a Facebook account is now an expected part of  being 
online, much like having your own email address. And because Facebook is 
so popular, other websites have worked to integrate Facebook. This means 
you can use a single Facebook account to sign in to different services across 
the Web.



Why use Facebook

• See updates and posts from friends

• Connect with businesses

• See updates from your local city or town government

• Additional way to get news from your local newspaper

• Find out about events happening locally

• Get updates from your favorite politicians

• Get coupons or discounts from your favorite restaurants or stores











How does Facebook sharing work?

• Facebook allows you to send messages and post status updates to keep in 

touch with your friends and family. 

• You can also share different types of  content, like photos and links. But 

sharing something on Facebook is a bit different from other types of  online 

communication. 

• Unlike email or instant messaging, which are relatively private, the things you 

share on Facebook are more public, which means they'll usually be seen by 

many other people.



Sharing information on your profile page



Creating a Facebook account

• Before you can use Facebook, you must create an account. 

• Creating a Facebook account is free. 

• All you need to get started is an email address and a few minutes of  your 

time.

• To create a Facebook account:

• Navigate to www.facebook.com in your web browser.

http://www.facebook.com/




Activation Code to your email







Exploring Facebook

• Once you create your account, you'll want to spend a little time becoming 

familiar with the different parts of  Facebook, including the homepage and 

the Timeline.

• The homepage appears whenever you sign in to Facebook. The homepage 

displays your News Feed, which shows the things your friends have shared 

on Facebook. The homepage also allows you to navigate to other parts of  

Facebook, such as your Timeline.



The Timeline

• The Timeline (also called your profile page) is where you'll share 

information about yourself. Whenever you post an update, it appears on 

your Timeline. Your friends can also share posts on your Timeline.



Why is Facebook privacy important?

• If  you choose to share things publicly on Facebook, anyone with an account will be able to find 
and view your Facebook information, posts, and activity. This could impact your privacy in a 
variety of  ways. For example:

• You could be sharing personal information you’d rather keep private, like your birth date or 
address.

• Anything you post, such as photos, comments, and status updates, will be visible to people you 
don’t know.

• Embarrassing or unflattering posts could negatively affect your personal and professional 
reputation.

• Third-party websites and applications can access and share information from your Facebook 
account.



Understanding basic privacy settings



Sharing and privacy

• Even if  you customize your privacy settings, it's important to understand that the things you 
share on Facebook are visible to a lot of  other people. This is because Facebook is 
designed to be more open and social than traditional communication tools.

• For example, let's say you post a photo on a friend's Timeline. By default, that photo will be 
visible to all of  your friends on Facebook, not just the person you shared it with. The 
photo will also be visible to anyone who is friends with your friend. This is one reason 
people enjoy using Facebook—it's easy to share with lots of  people at the same time.

• As long as you're somewhat careful about the things you share, Facebook doesn't pose a 
serious risk to your privacy. Before you share anything on Facebook, like a comment or 
status update, you'll need to consider how comfortable you are with many people seeing this 
information. If  you wouldn't feel comfortable sharing something in a public place, you may 
not want to share it on Facebook either.



Blocking unwanted communication



Sharing on Facebook

• Facebook is all about sharing with your friends. You can share a lot of  things, 

such as status updates, photos, links, and even your location. 

• You can also share something directly with your friends by posting on their 

Timelines.

• Before you share anything on Facebook, you'll need to think about who 

you're sharing with. You can review our lessons on Understanding Facebook 

Privacy and Adjusting Your Privacy Settings to learn more.

http://www.gcflearnfree.org/facebook101/understanding-facebook-privacy/1/
http://www.gcflearnfree.org/facebook101/adjusting-your-privacy-settings/1/


Status Updates

• To post a status update:

• One of  the most common things people share on Facebook is a status 

update—a short text-based post your friends can read and comment on. 

When you post a status update, it will appear on your Timeline, as well as on 

your friends' News Feeds.

• Type your status update in the Publisher on the News Feed or your 

Timeline.



• To post a status 

update:

• One of  the most 

common things people 

share on Facebook is a 

status update - a 

short text-based post 

your friends can read 

and comment on. 

When you post a status 

update, it will appear 

on your Timeline, as 

well as on your friends' 

News Feeds.
• Type your status update in the Publisher on the 

News Feed or your Timeline.







More types of  sharing

• Facebook allows you to share much more than just status updates. For example, you 
can share:

• Photos: It's easy to share your photos on Facebook. Just click Photo/Video in the 
Publisher. You can then upload a photo from your computer, or upload several 
pictures at once to create a photo album.

• Links: You can share a link to an article on the Web by typing or pasting the link 
into the Publisher

• Location: You can share your physical location by clicking the Location button 
in the Publisher. You can then choose your current location from a list of  nearby 
places.



Likes, comments, and resharing

• Sharing isn't limited to the things you post on Facebook. You can also like, comment, and 
reshare the other posts and stories your friends share on Facebook.

• Whenever your friends share something on Facebook, you can choose to like the post. This is 
just a simple way of  showing your friends that you enjoyed what they shared. To like a post, 
simply click the Like button.

• Instead of  liking a post, you can respond with different illustrated emoticons, called reactions on 
Facebook. To do this, hover your mouse over the Like button, then select the desired reaction. If  
you're using a mobile device, press and hold the Like button to choose a reaction.

• You can also like the Facebook page for businesses and organizations to receive updates about 
them in your News Feed.

• Note that any Facebook page you like can be posted to your Timeline and to your friends'
News Feeds. This can be mildly embarrassing or revealing, depending on your interests.



Comments

• Whenever your friends share on Facebook, you can leave a comment about 

their posts. Your friends will be able to see whenever you comment on 

something, as will the friends of  the person who originally shared the post. 

To leave a comment, simply type it in the comment box below a post, then 

press Enter on your keyboard.



Facebook chat

• Facebook chat and messages allow you to communicate privately with your 
friends on Facebook. Unlike the other things you share on Facebook, such as status 
updates or photos, chats and messages will not be shared with all of  your friends 
or posted on your Timeline.

• You can communicate in real time with your friends using Facebook chat. Also 
known as instant messaging, this is a popular way to communicate online.

• To go offline:

• Some people do not want to be available for chat while on Facebook. You can hide 
your online status by going offline.





Messages

• Messages work just like chats, but they allow you to send private messages to friends who 
are offline—that is, friends who aren't currently signed in to Facebook. In this sense, 
messages are similar to a traditional email service

• The inbox is where you'll read all of your private communication on Facebook, including 
your chat conversation history. Whenever you receive a new message or chat, it will 
appear in your inbox. From here, it's easy to read, manage, and delete your messages and 
chats.

• If  you're using a mobile device, you won't be able to send or receive messages within the 
Facebook app. Instead, you'll need to download and install the Facebook Messenger app. 
Sending and receiving messages in this app works mostly the same way as it does on the 
desktop: You can use it for instant messaging and for sending messages to friends who are 
offline.

https://www.messenger.com/




Account settings

• Once you start using Facebook, you may need to 

modify your account settings. These settings 

control things like your password, notifications, and 

more. Changing these settings is optional, and you 

can modify them at any time.

• To modify your Account settings, click the drop-

down arrow on the toolbar, then select Settings.



Deactivating your Facebook account

• If  you decide that you no longer want to use Facebook, it's easy to 

deactivate your account. When you deactivate your account, you're hiding

all of  your information on Facebook. No one will be able to contact you on 

Facebook or view the things you've shared, including your Timeline, status 

updates, photos, and so on. If  you decide that you'd like to return to 

Facebook, you'll still be able to reactivate your account and recover your old 

information.





Managing your News Feed

• While Facebook doesn't allow you to customize what stories you'll see first in 

your News Feed, it does offer some tools to help control what posts and 

updates can appear in it.

• Unfollowing and unfriending

• If  you ever decide that you'd like to stop seeing updates from certain friends, 

you can unfollow their posts. To unfollow a friend's posts, locate and select 

the drop-down arrow on a post, then select Unfollow.





• Alternatively, if  you no longer want to be friends with someone on Facebook, you 
can go to that friend's Timeline and select Friends  Unfriend. This means you will 
no longer receive any updates from this person. It also means this person will no 
longer be able to see any of  your nonpublic information.



Facebook Event

• A Facebook event is a calendar-based resource which can be used to notify 

users of  upcoming occasions. Events can be created by anyone, and can be 

open to anyone or private. The creator can invite his friends, members of  a 

group, or fans of  a page.

• You can click to choose between a private or public event. If  you're creating 

a public event, you can set the event's host as yourself  or a page you manage. 

You're not able to change the privacy settings once you've created the event.





I got a lot of  information from a very helpful website:

GCF Learn Free

https://www.gcflearnfree.org/facebook101/



Instagram



What is Instagram?

• Instagram is a popular photo-sharing app for smartphones. Compared with other 
social networks, Instagram is relatively simple—it's focused exclusively on sharing 
photos with your friends.

• At this point, you may be thinking: Why do I need a separate app for sharing 
photos? Couldn't I just post them on Facebook or another social network? 

• One reason for Instagram's popularity is its simplicity. Rather than focusing on a 
lot of  different features, Instagram has only one core feature, which makes it 
especially easy to share photos and see photos from your friends.

• Filters are another reason people like using Instagram. Whenever you take a photo 
in Instagram, you can quickly apply a filter to give the photo a unique look. Filters 
can help transform an ordinary photo into something worth sharing without much 
effort. 

http://www.instagram.com/





