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• Type directly into this form, do not erase any red or blue font wording.
• Please don’t forget to personalize the doc file name by changing LASTNAME_fisrtname to your name.
• Keep this as a .doc file. If you have used a different processor, make sure to return it to its .doc form and check to make sure it is working OK.
(The first three lines below will be completed by your mentor when she or he returns your submission to you. There might also be margin comments.  You are responsible for their content. Sometimes requests are in those comments. They are best viewed using “Print Layout”, under the Menu bar dropdown menu titled “View”.)
Mentor’s name: mentortypeshere
Grade (letter): mentortypeshere (does not include any penalties)
Mentor’s comments: mentortypeshere
Step 04:

The last possible submission of the project.

Type your name here (in case you forgot to change the file name, this is our only way of knowing who you are) — typehere
*If you have decided to switch to the final exam, you need to submit this form but you only need to type your name above and write here that you have chosen to take the exam. You cannot change this decision, once you have submitted this form:

typehere
Some of you will have completed your projects by Step 03 and, when there has been agreement between you and your mentor the Step 03 grade counts as the Step 04 grade as well. If this is the case, you still must submit this form and explain the your understanding of the situation, below.

typehere
NEW Files attached for checking documentation

In theory there should be no new material necessary to submit for this step. However if there are, title additional files like this: “J7A_S04_LASTNAME_firstname plus some sort of tag or number that helps match quickly to your citation”. 

Do NOT send previously submitted files.

Scan intelligently. The total email size must be under 20MB.

typehere

Changes from Step 03

Write in detail here changes you have made for Step 04. Be clear and specific and informative—this area is read carefully to help determine the grade. Some changes might have been on you own initiative; some might have been suggested by your mentor. When the suggestions came from your mentor, try to follow some sort of formula like this “My mentor suggested … and in response I …” When the mentor used the tag FIXFORSTEP4, please note this. If you have made no changes, please write below “I am submitting my Step 03 without changes.”

typehere

Comment on this project
Please state here what you think you learned from this project that you could not have learned by writing an essay on a similar topic.
typehere

END (write everything above this line)
