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• Type directly into this form, do not erase any red or blue font wording.
• Please don’t forget to personalize the doc file name by changing LASTNAME_fisrtname to your name.

• Keep this as a .doc file. If you have used a different processor, make sure to return it to its .doc form and check to make sure it is working OK.
(The first three lines below will be completed by your mentor when she or he returns your submission to you. There might also be margin comments.  You are responsible for their content. Sometimes requests are in those comments. They are best viewed using “Print Layout”, under the Menu bar dropdown menu titled “View”.)
Mentor’s name: mentortypeshere
Grade (letter): mentortypeshere (does not include any penalties)
Mentor’s comments: mentortypeshere
Step 04: 
The Step 03 essay or the Step 03 essay with changes. 
(Once reviewed, this document will be returned to you with a subject line that probably ends GDD; the doc title probably will have added  GDD. Here and there we forget. GDD means “graded” but when a grade isn’t involved just means, “Here’s a response”)

Type your name here (in case you forgot to change the file name, this is our only way of knowing who you are) — typehere
*If you have decided to switch to the final exam and you have not yet submitted a form saying so, you need to submit this form but you only need to type your name above and write here that you have chosen to take the exam. You cannot change this decision, once you have submitted this form:

typehere
Remember that this submission has a specific grading rubric. You should review the instructions and remind yourself of that, then complete this form with that in mind.
NEW Files attached for checking documentation

In theory there should be no new material necessary to submit for this step. However if there are, title additional files like this: “J7A_S04_LASTNAME_firstname plus some sort of tag or number that helps match quickly to your citation”. 
Do NOT send previously submitted files.

Scan intelligently. The total email size must be under 20MB.

typehere

Changes from Step 03

Write in detail here changes you have made for Step 04. Be clear and specific and informative—this area is read carefully to help determine the grade. Some changes might have been on you own initiative; some might have been suggested by your mentor. When the suggestions came from your mentor, try to follow some sort of formula like this “My mentor suggested … and in response I …” When the mentor used the tag FIXFORSTEP4, please note this. If you have made changes and would like comments, your mentor will do so if there is time if you specifically request them in your comment below. (I consider Step 03 to be the primary place for comments. We have a grading crunch at this point.) If you have made no changes, please write below “I am submitting my Step 03 without changes.”

typehere

Essay

(for non-native speakers put the draft you wrote here and use the separate form for the edited draft)

pastehere
Research

Now, list your sources that you have used and no others. Employ proper MLA style and give working URLs for all online material. EACH entry must have the below format. Most of the below information can be pasted in from Step 03. However, if there are new listings, create those just as with the others, please them  in the proper A-Z order but add NEW at the beginning of the entry like this:
NEW Hume, Nancy G., ed. Japanese Aesthetics and Culture: A Reader. SUNY Press, 1995.
Citation—

(use standard MLA style for this entry)
What it is—

An academic article. A chapter in an academic book. Etc.

Description (NOT copied from anywhere, your description)—

This is a fairly long book. I have been mostly interested in the third chapter which focuses on the poetry of Sen Rikyu. The author gives poems and interprets them. There is no real thesis to this chapter, but the author tends to rely heavily on linguistic analysis to make conclusions.

Or,

This is an academic article, around ten dense pages in length with quite a few footnotes. The author argues that Sen Rikyu’s poetry is grounded in Tang dynasty poems.
Etc.
How I have accessed it—

I checked this out of the library. Or, I used eBrary. Or, I used GoogleBooks and it is a “Preview”. Those sorts of statements. YOU MUST INCLUDE THE URL (THE SHORT VERSION WHEN AVAILABLE SUCH AT JSTOR’S Stable URL) IF YOUR ACCESS IS ELECTRON. ALSO, IF IT IS GOOGLE BOOKS YOU MUST INDICATE “Preview” or “Full”. “Snippet” is usually not allowed.
How I have used it—

This provided the start point for one of my main ideas. The author believes that Sen Rikyu relies on Tang poetry for his poetic style. Thinking about that, it seems that he may well be more interested in writing traditional poetry than using poetry as a way to express his philosophy. This was an interesting essay; I used quite a bit from it.

Or,

There were some good ideas in this article, such as …. But ultimately, I didn’t find a way to use them in my essay. Still, I think they were part of why I ended up where I did on my thesis.

Etc.
Bibliography (begin listing here, repeat the below set as many times as necessary, try to maintain the formatting — it is designed for easy review by us as we scroll around)

Citation—

typehere

What it is—

typehere

Description (NOT copied from anywhere, your description)—

typehere

How I have accessed it (remember to include URL when relevant) —

typehere

How I have used it—

typehere

END (write everything above this line)
