
Graders:	
  Use	
  the	
  below	
  to	
  determine	
  the	
  score	
  of	
  Step	
  00	
  and	
  what	
  to	
  do	
  with	
  the	
  submission.	
  (Version:	
  1	
  March	
  2010)	
  

	
  

	
  

Is	
  there	
  evidence	
  in	
  the	
  essay	
  itself	
  that	
  the	
  student	
  can	
  sufCiciently	
  meet	
  the	
  
expectations	
  of	
  content	
  and	
  form	
  that	
  will	
  be	
  on	
  Steps	
  03	
  and	
  04?	
 

Yes.	
  Score	
  as	
  PASS;	
  add	
  _GDD	
  to	
  
the	
  doc	
  title;	
  return	
  with	
  

GRADED-­‐PASS	
 

Yes,	
  but	
  barely.	
  Score	
  as	
  LOW	
  PASS;	
  
add	
  _GDD	
  to	
  the	
  doc	
  title;	
  return	
  with	
  

GRADED-­‐LOW	
  PASS	
 
No.	
  Score	
  as	
  REDO;	
  add	
  _REDO	
  to	
  the	
  doc	
  

title;	
  return	
  with	
  GRADED-­‐REDO	
 

Same	
  question	
  put	
  to	
  the	
  assignment	
  when	
  redone	
  and	
  
resubmitted.	
 

Yes,	
  even	
  if	
  marginal.	
  Score	
  as	
  REDO>PASS;	
  add	
  
_GDD	
  to	
  the	
  doc	
  title;	
  return	
  as	
  GRADED-­‐PASS	
 

No.	
  Score	
  as	
  REDO>INSUFFICIENT;	
  inlude	
  on	
  grading	
  grid	
  a	
  note	
  requiring	
  an	
  
ofCice	
  visit;	
  add	
  _GDD	
  to	
  the	
  doc	
  title;	
  return	
  as	
  GRADED-­‐OTHER	
 

If	
  the	
  student	
  met	
  with	
  the	
  grader	
  within	
  a	
  reasonable	
  window	
  of	
  time	
  and	
  the	
  grader	
  feels	
  
the	
  student	
  learned	
  something	
  during	
  that	
  visit	
  then	
  report	
  to	
  the	
  student,	
  copying	
  

Wallace	
  that	
  the	
  student	
  will	
  not	
  be	
  considered	
  as	
  having	
  skipped	
  the	
  assignment;	
  include	
  
in	
  the	
  subject	
  line	
  MEETING	
  REPORT.	
  Make	
  sure	
  Wallace	
  replies	
  to	
  this	
  email,	
  conCirming	
  

receipt.	
  There	
  is	
  no	
  change	
  in	
  the	
  score.	
 

If	
  the	
  student	
  does	
  not	
  meet	
  with	
  the	
  grader	
  within	
  a	
  
reasonable	
  time,	
  or	
  arrives	
  late	
  or	
  seems	
  inattentive	
  or	
  
unwilling	
  to	
  learn,	
  then	
  the	
  score	
  is	
  changed	
  to	
  SKIPPED	
  

ASSIGNMENT.	
  Report	
  the	
  result	
  only	
  to	
  Wallace;	
  include	
  in	
  the	
  
subject	
  line	
  MEETING	
  REPORT.	
 

If	
  not	
  received	
  within	
  14	
  days	
  or	
  original	
  due	
  date,	
  there	
  is	
  
nothing	
  the	
  grader	
  needs	
  to	
  do.	
  Wallace	
  records	
  the	
  score	
  as	
  
SKIPPED	
  ASSIGNMENT	
  and	
  informs	
  the	
  student.	
  He	
  includes	
  

GRADED	
  in	
  the	
  subject	
  line.	
 


